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S6: 288/ HD- THPT NGT

Ha Noi, ngay 28 thang 8 nam 2026
Hudéng dan thue hién nhiém vu thang 9

I. Thyc hién né nép, quy ché :

1. Gido vién chit nhiém: On dinh t6 chire 16p hoc; to chirc hoc tap, quan triét ndi quy,
quy dinh phong cach, truyen thdng hoc sinh truong Nguyén Gia Thiéu, chu trong dén thuc
hién né nép, ky luat vé gid hoc, an toan giao thong, phong chdng tai nan thwong tich, an
todn an ninh trudng hoc, an toan thuc pham, trang phuc, dau téc khi dén truong; luu y dén
ra soat thiét bi phuc vu hoc tap, d6 dung, sach giao khoa. Tham gia tap luyén, t6 chirc L&
Khai giang; Hang ngay diém danh, cudi thang kiém dién hoc sinh trong so diém ding theo
quy dinh; chuan bi ndi dung cho budi hop phu huynh hoc sinh dau nim (du kién
20/9/2026); hoan thanh hd so, ké hoach chu nhiém dau nim hoc dé BGH kiém tra (du kién
02/10/2026). GVCN 16p 12 phéi hop véi GV day doi tuyén, PHHS quan tam, dong vién,
nhéc nho, tao diéu kién dé hoc sinh du thi HSG thanh phd dat két qua cao. Gido vién chu
nhi¢m hoan thanh xay dung ké hoach GDHDTN,HN va td churc thuc hién.

2. Giao vién bo mon: Tap trung On tap, trong tam cac kién thirc d3 hoc; huéng dan hoc
sinh phuong phap tu hoc, tu nghién ctru bai hoc, nhi¢ém vu hoc tdp madi trude khi hoc bai
moi cua mén hoc; Hoan thanh xay dung ké hoach gido duc nam hoc 2026 — 2027 cta ca
nhan dé nop t6, nhom truong phé duyét; tham gia dong gop y kién xay dung ké hoach cy
t6, nhom va nha truong; kiém tra d6 dung, sach, vo mén hoc cta hoc sinh; ting cudng #e
hanh kiém tra, danh gia thuong xuyén. Tham gia Qay du cac cudc hop cua nha truon TRUNG HOC PH
nhom chuyén mon theo ké hoach. Nghién ctru, chuan bi k¥ bai giang trude khi 1én 16p,
trong dén 04 muc d6 13 nhan biét, thong hiéu, van dung, van dung cao nham phat huy phi
chét, ning luc ciia hoc sinh; Huéng dan doi tuyén HSG 12. Gi4o vién hoan thanh ké hoa
bai giang.

3. T6 truéng, nhém truéng: Hoan thanh ké hoach gido duc cua t6, nhom va ndép cho
Hiéu trudng (2 ban) trudc ngdy 23/9/2026; phan cong rd trach nhiém ddi véi timg thanh
vién trong t6, nhom vé céc hoat dong day hoc sinh gioi, NCKH, ra soat thiét bi day hoc, dd
dung thi nghiém, thyc hanh...; Trién khai thuc hién nhiém vu gido duc mon hoc theo
huéng dan cia S& GDDT; Tham gia kiém tra ndi bd khi duoc Hiéu truéng yéu cu; TH
chtc day hoc thao giang theo chuyén dé, rat kinh nghiém bai day, chuyén dé kho trong
chuong trinh day hoc thang 9 (23/9/2026); t6 chuc ki cam két thi dua; tham gia, tong hop
kién gop ¥ vao du thao ké hoach va cac vin ban ctia nha trudng; xdy dung, quan triét tinh
than day hoc, l1am vi¢c nghiém tuc, khoa hoc vi chét lugng gido duc cua nha truong; trién
khai hoc tap va lam theo tu tudng, dao dirc va phong cach HO Chi Minh; danh gia xép loai
vién chuc thang 9/2026.

4. Ban Giam hiéu: Xay dyng va hoan thanh ké hoach nim hoc, ké hoach giao duc dao
dtrc, ké hoach cong tac chuyén mon; cac van ban quy ché, quy dinh; t6 chtc cac hoi nghi
dau nim; cong tac t6 chirc can bd; cong tac kiém tra noi bo; thi dua khen thuong; Lé& khai
giang; thi hoc sinh giéi 12 cap TP; phé duyét ké hoach t6, nhom; danh gia xép loai vién
chtrc va nguoi lao dong thang 9/2026; cong tac phong, chong dich SXH. Ra soat on dinh




cong tac to chirc can bo; phan cong lao dong hop 1y, cong bang, cong khai. Ra soat, xay
dung, ban hanh cac van ban chi dao, diéu hanh, cac ché tai trong quan ly, thyc hién nhiém
vu. Piéu dong can b, gido vién tham gia coi, chiam thi hoc sinh gioi 12 cap TP.

I1. Lich cong tac thang 9

1. Hoc sinh gioi lop 12

a. Thanh 13p do1 tuyén hoc sinh gio1 16p 12 (chdm nhat ngay 28/8/2026)

b. B01 dudng doi tuyen tir 01/8/2026. Céc td, nhom xay dung ké hoach, lich bdi dudng
doi tuyen giao vién bdi dudng va nop cho BGH ( b/c Hong Nga PHT)

c. L& xuét quan doi tuyén dy thi HSG (Du kién 1 ngay 10/9/2026)

2. Cac hgi nghi ciia gido vién, nhdn vién

a. L& Khai giang nam hoc 2026 - 2027: 7h00 ngay 5/9/2026 (toan trudong tham du)

b. Hop giao ban Lién tich: 10h00 ngay 03/9/2026 ( P. Khach)

c. Hop t0, nhém vé xay dung ké hoach nam hoc: 15h00 ngay 09/9/2026

d. Thao giang chuyén dé thang 9: 15h00 ngay 16/9/2026

e. Hop t0 PGXL thang 9: 15h00 ngay 23/9/2026

f. Hop Lién tich PGXL thang 9: 16h30 ngay 23/9/2026

g. Hoi nghi Vién chtic, nguoi lao dong nam hoc 2026 — 2027: 8h00 ngay 18/9/2026

3. Hpi nghi PHHS

a. Hoi nghi dai biéu PHHS: 8h00 ngay 19/9/2026 (Hoi trudong)

b. H6i nghi PHHS cac 16p 11, 12: 8h00 ngay 20/9/2026

Noi nhdn :

- Thanh vién Pang uy, BGH
- T6 truong CM, CT, BTD

- Cong bao

- Luu VP

Lé Trung Kién
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